
 
Volunteer Title: Student Life Director 

Start/End Date: October 11th – December 31st, 2021  

Hour Per Week: 15-20 hours/month  

Honorarium: $450.00/semester 

Location: 30 Highland Avenue, Wolfville, Nova Scotia  

Supervisor: Vice President Student Life, Acadia Students’ Union  

Deadline to Apply: October 1st, 2021 

 

Acadia Students’ Union is a student governed organization dedicated to serving its members 

through effective representation and communication. The ASU believes in and upholds the 

values of integrity, excellence, and respect, while recognizing the importance of fun, 

community spirit, and the tradition upon which the Union was founded.  

 

The job of the Student Life’s Director is done for purpose of providing support to VP Student 

Life. The director will learn many things while volunteering with student leaders. They are 

expected to take responsibility to keep the ASU running well while following fiscal practices 

and legal guidelines. Responsibilities are outlined below.  

Duties & Responsibilities  
  

Essential Functions 

• Minute taking & preparation of meeting Agendas.  

• Drafting of essential documents to operations of the Student Union. 

• Acting as a communications liaison between the VP and other groups.  

• Providing input/assisting with projects and ideas. 

• Work with the VP to ensure adequate student supports on and off campus. 

   

Qualifications  
You are a student at Acadia University and a paying member of Acadia Students’ Union. You have an interest 

in learning about the operations of the Student Union and how to support student wellbeing. 
 

Required Competencies  

• Possesses good time management skills. 

• Ability to take meeting minutes in a professional and timely manner.  

• Possesses adequate writing/proof reading/grammar skills.  

• Must be punctual & do well at working independently. 

• Basic understanding of Microsoft Office’s tools such as Word & Excel. 

 

Volunteer Experiences’ Outcomes:  
• Becoming more familiar with the operations of the Acadia Students’ Union. 

• Gaining professional experience drafting reports, presentations, or communications. 



• Becoming confident with the operations of a committee and minute taking. 

 

How to Apply  

Applications are due October 1st, 2021. 

Submit your transcript, cover letter, and resume to the VP Student Life. 

Email: asuvpsl@acadiau.ca 

  

The Acadia Students' Union welcomes the contributions that individuals from traditionally 

marginalized communities, as outlined under the prohibited grounds for discrimination in the Nova 

Scotia Human Rights Act, bring to our organization. Marginalized communities include racialized 

people; Indigenous people; women; lesbian, bisexual, gay, transgender and queer people; and 

people with disabilities. We encourage applicants to self-identify in their cover letter or application 

if they are a member of a marginalized community.  
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